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Masters of Arts in Counseling
Clinical Mental Health Counseling Internship Checklist for Students

Students must read the Internship Handbook for Clinical Mental Health Counseling and be familiar with its contents.  Students are responsible for all information contained in the handbook.
Prior to the start of the internship course, students must: 

· Complete at least 39 credits including COUN 532, 540 & 580
· Earn an overall minimum GPA of 3.0

· Research/select a conference to attend

In addition, the following documents must be uploaded to Canvas prior to the start of the internship course:

· A completed Internship Pre-Registration form 
· A completed Checklist for Potential Site Supervisor form with Site Supervisor’s resume attached

· Proof of student membership in ACA

· Proof of Liability Insurance

· Proof of conference attendance (before 2nd internship)

· FBI Background Check
· Child Abuse History Clearance 
· Criminal Record Check 

· Any additional clearances required by site

When you receive notification that your proposed site and site supervisor have been approved, you must formalize the arrangement by obtaining a signed Contract.  The following signatures are required to be on the contract when you submit it.

· Your signature

· Your direct Site Supervisor’s signature

You will not be registered for the Internship until all of the pre-requisites have been met and each registration document has been submitted.  When all criteria have been met and approval has been given, you will be granted permission to enroll in the Internship course.  
REMEMBER:  You cannot accrue or count any hours at your Internship site until you are registered for the Internship and the semester officially begins.  Plan accordingly!

