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BUDGET TRANSFER FORM 
 

[Use ONLY to transfer Budget dollars.   
Use the Journal Voucher form to transfer revenue & expense charges ]  

  
Shaded Areas are for Business Office Use Only. 

  
Date To Use For Journal Entry:  

 
ORGANIZATION  NAME Organization 

Number 
Account Number  Activity Code AMOUNT 

Add ‘+’ [Increases Budget] 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 
 

 
 
 
 
 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 

Subtract ‘-‘ [Decreases Budget 
 

 
 
 
 
 
 

 

 

 

 

 

 

 
 
 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

Total (should net to $0.00)     
 
Explanation; attach any supporting documents: 

 Shaded Areas For Business Office Use Only 
Journal Entry #  

JBD 
Abbreviated. 
Description.: 

 
 

Prepared by:  
 

Date Prepared:  
 

Approved by:  
 

Date Approved:  
 

Additional 
Description(if 

needed): 

 
 

Entered by: 
 

 Date Entered 
 
: 

Reviewed by: 
 

 Date Reviewed 
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