NOTE: You may NOT set your personal Amazon account to a tax-exempt status. Please set up an

account to be used ONLY for Messiah College purchases prior to following the steps below.

On the main Amazon page, hover on the menu that says “Hello, (your name)” Accounts & Lists and

choose Your Account

Scroll down to the second row of boxes with a list in them and find the one that says Ordering and

shopping preferences and choose Amazon tax exemption program

Amazon Drive

Apps and more

Content and devices
Digital gifts you've received
Games and software

Music settings

Video settings

Ordering and shopping preferences

AmazonFresh settings

____—' Amazon tax exemption program

Advertising preferences
Communication preferences
Email

Message center

Shipment updates via text

Other accounts

Amazon Business registration

Amazon Web Services

1-Click settings
Allowances

Amazon credit cards
Amazon Coins

Amazon Pay

Coupons

No-Rush reward balance

Shop with Points

Shopping programs and rentals
Amazon Household
Dash buttons

Archived orders Login with Amazon Giveaways
Download order reports Seller Prime Pantry
Language settings Trade-in Textbook rentals
Lists Twitch account settings

Profile

Social media preferences

Memberships and subscriptions
Audible membership
Kindle Unlimited

Click the Get Started button on the bottom of the next page.
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‘Your Account » Amazon Tax Exemption Program

Amazon Tax Exemption Program (ATEP) Enrollment

Many organizations qualify to make tax exempt purchases. ATEP supports tax exempt purchases from Amazon.com LLC, its affiliates, such as Amazon Web Services, Inc., and participating independent
third-party sellers. Please contact your tax advisor to determine if your purchases qualify for sales tax exemption. Learn about eligibility

The Amazon Tax Exemption Tool will guide you through the process of enrolling in our program. At the start of the process you will be asked to select the states in which you qualify for a tax
exemption as well as the type of exemption for which your organization qualifies. From there, you'll be prompted to answer questions or upload documents specific to the tax exemption for which you
qualify.

ATEP creates unique certificates for each seller that you purchase from. You must activate a certificate in order for ATEP to issue a certificate. Once you have activated a certificate, each time you make
a purchase from a seller the ATEP tool will issue that seller a certificate with the seller's name. Sellers receive a certificate for each order you place, meaning sellers could receive multiple copies of your
exemption certificate. Please allow 15 minutes for activation. Uploaded certificates that do not specify a seller may be provided to all sellers participating in ATEP for every order after the certificate’s

activation. Certificates that specify an Amazon company as a seller will only apply to orders sold by Amazon. Activation for certificates that are uploaded may take up to 24 hours.

If you need help with the pracess, use the Contact Us link to get in touch with us for assistance.

Note: Amazon Business Account Customers
Exemptions for Amazon Business accounts are managed by your account administrator(s). If you are an account administrator, please click here to modify your existing ATEP account.

Registering for an Amazon Business account is eptional. You are not required to register for a business account to enroll in ATEP.
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—>‘ Get Started!




On the next screen, click on the link at the bottom of the page that says “exit this wizard”.
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Please select only jurisdiction(s) where you want to provide or update an exemption or resale "
certificate:
[ Alabama O linois [ missouri [ seuth Carolina
[ Alaska [ indiana [ Nebraska [ south Dakota
[0 Arizona [ 1owa [ Nevada [ Tennessee
[ Arkansas [ kansas [ New Jersey [ Texas
[ california [ kentucky [ New Mexico [ utah
[ Coloradoe [ Louisiana [ New York [0 vermont
[ connecticut [ Maine [ North Carolina [ virginia
Ooc [ Maryland [ North Dakota [ washington
[ Florida [ Massachusetts [ ohio [ west virginia
[ Georgia [ Michigan [ oklahoma [ wisconsin
[ Hawaii [ Minnesota [ Pennsylvania [ wyoming
[ 1daho [ mississippi [ rRhode Island
To upload your exemption forms directly, exit this wizard.
Save and Continue |
v
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Click the Browse button and navigate to where you save Messiah College’s PA Sales Tax Exemption
Certificate on your PC. Agree to the terms and conditions, then click the Upload button
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amazon

Individual Tax Exemption

Organization Forms Review Sign Preview

Please use the browse button below for uploading your tax exemption documents. Please ensure all required fields are
completed on certificate.

Upload your certificate from your computer. Files must be less than 4MB_ ¥ in size.We accept pdf, jpg, gif, and png file formats.
Microsoft Word documents (doc or docx) are not supported at this time. Send any guestions to auto-exempt@amazon.com or
upload documents after converting them to pdf.

Exemption Form

P | Browse.. | No file selected.
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\>D You must first agree to our Terms and Conditions before uploading your exemption certificate.
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Contact Us




You will get a message that says they will review your document within 24 hours.



