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Office of Local Community Service

POSITION:
Into the Streets Coordinator

HOURS:
40 hours weekly for 14 weeks

WAGES:
$7.60/hour
DRESS:
casual, business casual for Community Partner visits 

PRIMARY SUPERVISOR:
 Local Community Service Director
PRIMARY DUTIES:

​
1. Work directly with Local Community Service Director to coordinate Into the Streets service projects for First-Year Students.
2. Work with dining services, campus events, student programs and other offices on and off campus to plan logistics for Into the Streets.
3. Communicate with local community partners inviting their participation and clarifying project details.

4. Manage the Into the Streets website.
5. Relate with faculty to encourage and facilitate details related to their participation in the day.

6. Relate needed information to Peer Group Leaders in a training session and on-going communication.
7. Participate in the logistics of the day: August 29, 2008. 
8. Update and maintain community partner database.

9. Act as office receptionist as needed.

10. Assist with other projects as assigned.









