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POSITION:
Director of Human Rights Awareness
HOURS:
10 hours per week (via SGA), 1.5 hrs/week (via Agape Center)
WAGES:
$7.25/hr for 10 hrs/week (SGA); $8.00/hr for 1.5 hrs/week (Agape Center)
DRESS:
casual, business casual for Community Partner visits and receptions

PRIMARY SUPERVISOR:
 Interim Program Manager
SPECIAL QUALIFICATIONS:

1. Organizational skills and the ability to work on several on-going projects at the same time

2. An outgoing and friendly personality

3. Detail-oriented 

4. Ability to be a ‘team player,’ while still being a self-starter/motivator
5. Good communications skills in person, over the phone, and written 

PRIMARY DUTIES:

1. Provide leadership through close communication with advisor to determine the vision and direction for Human Rights Awareness both on campus and in our community.

2. Work with other groups on campus (and departments/majors) to build relationships through events held, joint partnerships, and other engagements.

3. Meetings and reporting:

a. Provide leadership in facilitating Human Rights Awareness Council meetings.
b. Meet on a bi-weekly one-on-one basis with supervisor.
c. Meet bi-weekly with supervisor and other Agape directors.
d. Attend and participate in bi-weekly small-group meetings with Coordinators.

e. Complete required reports for SGA in a timely fashion.

f. Complete required reports for the Agape Center in a timely fashion.

4. Oversee Human Rights Awareness Budget and work closely with Coordinators and SGA in terms of adequately funding the projects of Human Rights Awareness. 

5. Attend Agapé Center trainings, both in fall and spring.
6. Attend and provide assistance as requested by the Agape Center or SGA with general recruitment and informational events held throughout the semester:

a. Opportunities Fair

b. Ice Cream Social

c. Service Learning Opportunities Days

d. Cookies, Cocoa, and Community Service.
7. Oversee the activities of the coordinators of student interests.
a. Attend weekly Human Rights Awareness campus meetings and provide guidance to coordinators as necessary.

b. Meet monthly with coordinators to discuss the activities of the previous month and their goals for the future.

c. Provide additional guidance and assistance to coordinators with event/speaker/fundraiser planning as necessary.

8. Set goals for the academic year and complete corresponding programming
9. Plan and co-coordinate annual Human Rights Awareness Week/Hunger and Homelessness Week held each fall. 

a. Participate and co-chair committee with Hunger and Homelessness Outreach Coordinator on committee for the week, including outside student representatives.
b. Work collaboratively with other groups on campus to bring awareness of Human Rights issues to the campus for the week.
c. Secure speakers and plan other educational events to bring awareness of Human Rights issues to the campus for the week.

d. Coordinate speakers’ accommodations and schedules.

e. Work with Human Rights Awareness coordinators and members to advertise the events of the week.

10. Work closely with other human rights-related groups on campus (IJM, Invisible Children, etc).

a. Meet at least once a month with HRA groups/directors.

b. Resource these groups, giving them guidance in publicity, planning, and advice.

c. Coordinate schedules so as to have events that are spread out and done with quality.  

11. Act as student representative for Human Rights Awareness in public engagements, Agape Center meetings, and other meetings involving college administration as called upon to attend.

12. Facilitate the creation of a team covenant with Human Rights Awareness Coordinators and maintain energy throughout the year to fulfill it.

13. Oversee event planning which includes signing forms and working closely with campus events, college ministries, conference services and student programs to ensure that permission is received for alternate chapels, vehicle reservations and other events in a timely fashion.

14. Work with other Directors and Coordinators of the Agape Center in assisting with major events held throughout the semester.
15. Participate fully as a member of Human Rights Awareness. 

16. Stay informed on current events and be informed on social injustices around the world

17. Work towards living a life that promotes social justice

