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Office of Local Community Service

POSITION:
Service-Learning Coordinator
HOURS:
10 hours weekly for 30 weeks

WAGES:
$7.85/hour

DRESS:
Casual, business casual for Community Partner visits, meetings with faculty & 
                        special events
SUPERVISOR:
 Director of the Agape Center
QUALIFICATIONS:

1. Strong writing and verbal communication skills 
2. Past participation in academic service-learning is preferred

3. Event planning experience.
4. Strong organization skills
5. Commitment to advancing scholarly opportunities for students through experiential education
6. A ‘team player’ 

PRIMARY DUTIES:

1. Assist the Director of the Agape Center  in researching and developing new community partnerships for curricular service-learning across the curriculum
2. Assist faculty in managing logistics related to student service-learning participation (E.g. attendance tracking, vehicle registration, distributing reflection materials)
3. Insure best practices of service-learning project & program planning and design with community partners.  
4. Write and edit service-learning stories for Agape Center Impact newsletter and annual reports
5. Assist the Tracking and Participation Coordinator in routine updates related to new community partnerships and student participation for inclusion in the online Service-Learning transcript
6. Promote participation in academic service-learning opportunities across the curriculum with faculty, community partners, prospective students, and peers.  
7. Assist with planning and preparation related to the National Faith-Based Service-Learning (NFBSL) conference. 
8. Other duties as assigned 
--------------------------------------------------------------------------------------------------------------------------------------------

For more information, please contact Kerrie Taylor at ketaylor@messiah.edu or x7255
To apply for open positions, please visit our website at http://www.messiah.edu/external_programs/agape/local_service/JobOpportunities.html
