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__________________________

POSITION:
WCF Chapel Coordinator
HOURS:   5 hour/week. Flexible, to be between student and supervisor
     

WAGES:  7.25/hour  

DRESS:   Business casual, which could be jeans “dressed up.” There may be

                 occasions for a more professional look.


PRIMARY SUPERVISOR:
 Interim Program Manager
SECONDARY SUPERVISOR:  World Christian Fellowship Director
PRIMARY DUTIES:
1. Organize and plan Salt & Light elective chapels. 

· Work with Directors in Agape Center to decide direction for chapels and how to include multiple viewpoints

· Collaborate with both on and off-campus partners and organizations to bring in a diverse array of speakers and events

· Lead the worship team for chapels, recruiting members and organizing rehearsals.  

2. Help out with other events that WCF is putting on.  

3. Attend regular weekly WCF Executive Council meetings.

4. Prepare a budget each semester for the following year.

5. Recruit and train a replacement in the fall for the following two semesters.

SPECIAL QUALIFICATIONS:

1. An outgoing, friendly personality

2. Knowledge and experience with Microsoft Office Professional Suite,      

      

GroupWise, and the internet

3. Creative ability to market the office’s programs and opportunities

4. Ability to be a ‘team player,’ while still being a self-starter/motivator

5.       An interest in service – local, national, and international
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