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POSITION:
Web Design Coordinator
HOURS:
10 hours weekly for 30 weeks

WAGES:
$7.85/hour

DRESS:
Casual, but may require business attire on specific occasions
PRIMARY SUPERVISOR:
 Administrative Assistant to the Agape Center
SECONDARY SUPERVISOR:  Agape Center Director
QUALIFICATIONS:

1. Good written communication and editing skills.  

2. Strong computer skills. 

3. Knowledge and experience with Microsoft Office Professional Suite, Contribute and DreamWeaver.
4. Ability to be a ‘team player,’ while still being a self-starter/motivator.
5. An interest in service – local, national, and international.
PRIMARY DUTIES:   
1. Using Contribute to update the Agape Center website to stay updated on current events/activities on campus or in the local, national, international community.

2. Write brief descriptions and locate images (via Digital & Social Media Coordinator) of local community service and service-learning to be used in Service-Learning Newsletters and various College publications and announcements.
3. Liaison with Publications Department for the development and distribution of any related press release materials.
4. Obtain knowledge of Messiah College’s photo policy and usage.

5. Other duties as assigned.
“The Agape Center cultivates experiences with community partners to prepare individuals for lifelong service.”


