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	Military Service 

Leave Request



Date of Application       



Employee Name       

ID       

Title       

Department       

Leave to Start       

Expected Date of Return       

After the above date, direct any correspondence to the following address:

Contact Name       

Contact Telephone       

Street  
City       

State    

Zip       

I make this request with full understanding of the Military Leave Policy.

Employee Signature

Date       



Leave Approvals:
Supervisor

Date  
Department Director

Date  
Director of Human Resources

Date  
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