Lab Software Installation Request Form

Faculty requesting the installation of software in the ITS supported computer labs need to complete this Lab Software Installation Request Form. Please fill out this form and follow the instructions below.

Software Title:       COMMENTS   \* MERGEFORMAT 

 COMMENTS   \* MERGEFORMAT 
Requested by:          Requestor’s Phone Extenstion:   COMMENTS   \* MERGEFORMAT 
    Date Submitted: COMMENTS  \* FirstCap  \* MERGEFORMAT 
	                                                             
	     
	     


Requestor email:
Department: 
	     
	     


Software website (where product info is available and/or can be downloaded)

             
Software License Terms (pick one):

 ( FORMCHECKBOX 
)    Free software, or free for educational use

 ( FORMCHECKBOX 
)    Unlimited-use license for ITS/Messiah College

 ( FORMCHECKBOX 
)    Unlimited-use license for       (department or school)

 ( FORMCHECKBOX 
)    License allows       simultaneous users of the software

 ( FORMCHECKBOX 
)    License allows       installations

 ( FORMCHECKBOX 
)    Unknown (but ITS knows since it already makes the software available elsewhere)

 ( FORMCHECKBOX 
)    Other:     
Lab location(s) (Leave blank to install to all labs):      
Desired Availability Date:      
Special Installation Instructions (i.e. where to download software; what components to install).

If none specified, a default installation will be done:

     
After completing this form, submit it with any available software manuals and installation media to: Berte Thompson, Box 3046 or call x2560 to arrange software pickup. If there is no media (CDs, disks or manuals), the form can be filled out digitally and emailed to bthompso@messiah.edu.  Please keep a copy for your records.  You will be notified once the software is ready for use.






