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To begin allocating, click on the

red X for the first transaction
requiring allocation.
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Transactions for the chosen month are displayed on the center of the screen.
. A red X in the first column denotes that a transaction requires allocation.
. A green checkmark in the first column denotes that a transaction has been allocated.
. A red exclamation mark in the second column denotes that a transaction requires approval.
» A green checkmark in the second column denotes that a transaction has been approved.

. A red question mark in the second column denotes that further information has been requested
from the cardholder.




