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Description automatically generated with medium confidence]Performance Check-in for:						Meeting Date:
Supervisor Name:
Position Title:
	Top Accountabilities for the Year
	Communication Expectations

	








	



	What does success look like?

	Key objectives of the job:
	How’s it going?
	Priority

	



	
	

	



	
	

	



	
	

	



	
	

	



	
	



	As an employee, what support do you need?

	From your supervisor?


	From HR?


	From your team?


	Additional employee comments (optional):

	









	Supervisor response and comments (optional):

	














Employee Signature: _____________________________________________________________			Date: ________________		

Supervisor Signature: ____________________________________________________________			Date: ________________
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